Huéng dan ké khai thi tuc 602 trén to khai iCare

1. Tao dgt ké khai méi
Chon Module BHXH va chon ma don vi can bao tang.
Vao thi1 tuc 602 va tao dot ké khai méi dé ké khai ho so dé ké khai ho so BHXH tu nguyén.
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2. Thém méi dir liéu nguwoi tham gia vao to khai.
- Tai man D02: nguoi dung thém mdéi nguodi tham gia BHXH tu nguyén.

DANG KY, DANG KY LAl DIEU CHINH PHUONG THU'C DONG, CAN CUf DONG BHXH TY NGUYEN
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Danh sach hé so' DO5-TS

DANH SACH NGU'G'l THAM GIA BAO HIEM XA HQI TY NGUYEN
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Céc cach dé thém mdi ngudi tham gia vao ludi ké khai gom:
- Céch 1: Thém méi tryc tiép trén ludi ké khai.

Trén luéi ké khai => Chon thém mdi va ké khai cac thong tin can thiét ctia ngudi tham gia
trén to khai DO5-TS

- Céach 2: Chon dir liéu ngudi tham gia tir danh sach ho so nhén suy:

Tai man DO05-TS, nhn chon Thém tir HSNS va chon ngudi tham gia va nhan dong y dé
chuyén thong tin nguoi tham gia vao ludi ké khai va ké khai cac thong tin can thiét trong to
khai DOS5-TS.

- Céch 3: Nap dit liéu tir file mau excel

Tai man ké khai, chon nap file mau tir excel => Chon tai file mau dé xuat file excel mau va
dién thong tin vao file mau.

Sau khi dién thong tin trén file excel thi thyc hién téi file mau dir liéu 1én.
3. K& khai théng tin dir li¢u.

Sau khi thém thong tin nguoi tham gia vao to khai. Nguoi dung thuce hién ké khai nhiing
thong tin con thicu dugc bao dé trén phan mém.

Nhirng thong tin can thiét cho hd so bao ting nguoi tham gia BHXH tu nguyén gom:
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+ Phuong an

+ Ngay sinh

+ CCCD/bDCN

+ Phuong thuc dong

+ Mtic tién dong

+ Hé s6 (Hé thdng tu sinh hé s6)

+ S thang dong

+ Tir thang ndm (Thang nim bt dau tham gia BHXH ty nguyén)

+ Ty 18 NSNN h trg

+ Ty 18 NSDP/ty 18 hd trg khac/S6 tién khac ( Néu co)

+ S6 tién phai dong va sb tién ngudi tham gia dong hé théng tu tinh toan.
4. Ky giri hd so.

Sau khi ké khai xong thong tin ngudi tham gia trong hd so , nguoi dung thue hién ky giri hd

so dé giri ho so sang co quan BHXH bang cach nhan nut Ky/gii hd so => Chon Chit ky sd
con han cua don vi.

DANH SACH BIEU MAU TO KHAI

gia BHXH ti nguyén (M&u DO5-TS)
| 2| 7o knai tham gia, aidu chinn thong tin BHXH, BHYT(MAU TK1-TS)

Sau khi ky hd so thanh cong, man hinh thé hién théng bao ky s6 ho so thanh cong.



@ Thong bao

Gt khal Ién IVAN thanh cong

DE kiém tra két qua trd vé clia cAng tiép nhan BHXH Viét Nam: vui Iong
vao menu Lich st giao dich kiém tra trang thai trd vé ctia BHXH tai 06t Két
qua cbng thong tin BHXH VN, Két qua xi¥ Iy cla bd phan tiép nhan, va
Kkiém tra email tr vé& @& nhan két qua

Luwu y: Trong véng 1 ngay chwa nhdn duoc email tra vé hép thu vui
16ng lién hé BHXH quan Iy dé kiém tra!

Traci so




